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Why Import PowerPoint Presentations?

KnowledgePresenter allows you to import PowerPoint presentations into a lesson. You may do this for
several reasons:

e You have existing content in PowerPoint format
e You use PowerPoint for storyboarding

e You have developers that do not have KnowledgePresenter, but create content for your
KnowledgePresenter developers.

Once you’ve imported a PowerPoint lesson in KnowledgePresenter — the rest is up to your imagination
and requirements. You’ll be able to:

e Add to the PowerPoint content in any way you like;
e Add video and audio at any point in the lesson;

e Create questions and all sorts of interaction;

e Add automatic navigation and indexing, if you wish;
e Add timing;

o Allow it be run directly via a browser — over the web, with no plugins, and no PowerPoint
required by the end user.

Basically — you’ll be able to bring a fairly static presentation into a totally interactive experience — using
all the feature you have at your disposal with KnowledgePresenter v7.
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Prerequisites

You need PowerPoint installed on the machine you are importing on for this feature to work.

Ideally, you would also have a blank lesson open. As the presentation is imported, KP will automatically
generate any number of steps that are required to import the presentation.

The end user will not require PowerPoint to play back lessons that originate from imported PowerPoint
presentations.

We strongly suggest, that for ease of development, you use the Auto Navigation features of
KnowledgePresenter when importing PowerPoint presentations. This means all the navigation is done
for you.

Font Smoothing

You’ll get much better results, especially in relation to tables, graphs and other objects from a
PowerPoint presentation (as well as text), if font smoothing in Windows is turned on. This ensures
Windows renders text at a higher quality. Version 7.0.177 and above of KP will enable this by default.

In Windows 2000, and XP, this is done in the following way:
e Right-click on a blank area of the desktop, and choose Properties from the menu that appears.
e Choose the Appearance tab.

e Click on the Effects button.

Effects @@

[ ]use the Following transition effect for menus and koaltips:

[]iJse the Following method ko smooth edges of screen Fonts::

| Standard b

[ ]use large icons

Show shadows under menfs /

[ ] show window conterts while dragging

[ ]Hide underlined letters For keyboard navigation until I press the Alt key

[ oK, ] [ Cancel

e Ensure that the Use the following method to smooth edges of screen fonts is either set to
Standard, or ClearType.

e Click on OK, and OK again.
e Restart KP.
In Vista, this will probably be enabled by default. But if not, this can be set by:
e Right-click on a blank area of the desktop, and choose Personalize from the menu that appears.
e Choose the Windows Color and Appearance option.

e Choose the Open classic appearance properties for more color options option.
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e Click on the Effects button.

[ E Effects ﬁ

[#]1Jze the following method to smooth edges of screen fonts:

[ClearType -

Show shadows under men
Show window contents whilr

[ OK l[ Cancel l

e Ensure that the Use the following method to smooth edges of screen fonts is either set to
Standard, or ClearType.

e Click on OK, and OK again.
e Restart KP.
Suggested Canvas Size
For best results, use a canvas size with a 4:3 aspect ratio, like 640 x 480, or 720 x 540, or 800 x 600.

Suggested Version of PowerPoint

This does not really matter, although the newest versions of PowerPoint do support extra features that
can be imported. We do notice, however, that PowerPoint 2007 imports faster than earlier versions —
although this may be because this version of PowerPoint tends to be loaded on faster, more capable
computers.

How do | import a PowerPoint Presentation?

This part is simple. Use the PowerPoint button in the main toolbar. You’ll see this dialog box:

oy Import PowerPoint Presentation ﬁ

Impart Optionz

3| »

Select and [mport... Cancel

Documentation

2 5

PowerPoint Developer Guide. .. FowerPoint Import Guide. ..

Use the Select and Import button, and then select the PowerPoint document you want to import.

You’ll then see this dialog box.
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&y PowerPoint Import &J

The zize of the image in pixels will determine to a large
extent just how much space thiz image will take on dizsk. and
how long to load in a browser. The smaller the image size,
the less dizk space it will require and less time it will take to
load over the Internet.

Width: [996
Height: |648

[+ Center slide on zcreen

[v Ungroup PowerPaint Objects if Applicable

Wiew... Irnpork | Cancel | Help |

You can then use the Next button to progress through the wizard, or use Import to import the
presentation using default, or last used settings.

On this first screen, we recommend you keep the Width and Height as they are. This ensures it fills the
entire canvas.

The Ungroup PowerPoint Objects if Applicable option will, during import, ungroup any objects found in
the PowerPoint presentation. Use this to ensure as much as is possible is editable in KP after import. For
example, in PowerPoint, you may group an image, and a caption for that image. If you ungroup during
import, the image and caption are imported separately, and the caption can be edited. If you do not
ungroup, the image and caption are imported together, as an image.

There is one important screen to look at here — one that determines how the lesson is imported. This is
the second screen in this wizard. Use the Next button from the dialog box above to see the screen
below.

&y PowerPoint Import &J

Chose thiz option to be able to edit all objects - text and
graphics - from the presentation. This iz the preferred option.

{* Import all objects

Thiz option will import each shde as an image. Select this if
no editing iz required, or the presentation iz very complex.

" Import each slide az one object
Usge thiz option to import the presentation as one object. It

will appear with its own playbar on the current step.
(" Import whole presentation as one object.

Wiew... ¢ Back

Irnpork | Cancel | Help |
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There are several choices here. The choice you make determines how the presentation will import, and
how it will be able to be edited.

Option 1 — Import All Objects. This is the best, but probably the slowest import method. Using this
method, each object is imported individually, and the text objects will be able to edited in
KnowledgePresenter.

Using this method, KP converts each object to a KP formatted object. So there may be minor differences
in how objects look. Shortly, we’ll look at what these may be.

Option 2 — Import Each Slide as One Object. This method is the quickest, and will result in the most
accurate import method. Each slide is imported as an image. So each slide is a single object, and can be
moved around, have events applied to them, and more.

Using this method, the presentation, once imported, should look exactly like it did in PowerPoint. See an
example below. Here, we’ve turned on Auto Navigation.

@ Untitled - Microsoft Internet Explorer @Eﬂ
X]

Slide2 - Step 2/13

Shootout Award Winner

s 15t Place - Robustness of the Assessment
Output

= 3" Place — Ease of Use

| Print | Comment... | <> " Thumbnals || Index |

See the Why Not Import as Images? section at the bottom of this White Paper for more information on
this option.

Option 3 — Import Whole Presentation As One Object. Using this method, the entire presentation is
imported as a single object. It will play back on the current slide. The end user will be able navigate
backwards and forwards through the presentation using supplied navigation commands.

It will look very, very similar to the original presentation. Once played back in a browser, it will look like
the one below:
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&) Untitled - Microsoft Internet Explorer Iﬁ

KnowledgePresenter

Your complete e-learning
solution.

==Y | ] &1/13

This method is best for including PowerPoint presentations as extra information. With this method, you
cannot add events to individual slides.

What imports, and what does not?

KnowledgePresenter and PowerPoint are two different products. They have different feature sets and
different capabilities. So a PowerPoint lesson imported in KnowledgePresenter (one that allows all
objects to be edited) are going to be a little different, and may require some checking, or editing.

In addition, importing a PowerPoint presentation into KP allows that lesson to be played back via a
browser. This is not possible with PowerPoint (native browser support), and certainly not possible at all
unless the end user has PowerPoint or some form of PowerPoint player.

In order to allow the lesson to be played back in a browser, some minor changes may be necessary
during import.

e Sometimes these differences are a result of the canvas size you have in KnowledgePresenter
being a different ratio to the PowerPoint presentation you created, and KP has to change
dimensions on the fly.

e Sometimes these differences are a s a result of differing feature sets. For example, PowerPoint
allows text within the same text object to change font size. KP does not fully support this,
although bullets cane be set to different sizes. In this case, KP estimates the best size for the
text.

e Tables and graphs are imported as images.

e WordArt currently imports as normal text, but this will change shortly, so that it imports as an
image exactly as it appears in PowerPoint.

e Some Multimedia, such as Flash files, sound effects, video, and some animations will not import
from the PowerPoint presentation. Audio, however, will generally be able to be imported.

e Some movement features of PowerPoint, such as path animation, will not be imported, or will
be converted to the closest possible KnowledgePresenter equivalent.
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e Links from slide to slide or to external web pages should come through fine.

e Added audio should come through fine.

D-:\ LR knowledgepresenter.ppt [Compatibility Mode] - Microsoft PowerPoint =)
=~ Design  Animations  Slide Show  Review  View ]
“—J % 75 Layout - EaEE -l @ = 7 - A Find

3 5 Reset = = 7 - || 2 Replace -

Paste 7 sl‘ygw Cpeete |B 4 U e 8 A Aa-|[A |2 Shapes Arrange Quic ¥ Getre
- ide ~ - - Styles

Clipboard Slides Font Paragraph Drawing Editing

Slides

Easy to Use

= No programming required
= Full tutorials, evaluation guide and hands-
ON EXErcises

= Complete range of templates

Some College/Associates Degree
]
R

Graduate Degree

| eBsnaudadacDracanter 17 Drofaccinnal ic Eacy tn Licae IR
“ | ¥ English (Australia) =

Above, you can see a slide from the PowerPoint original...

Easy to Use

® No programmiEEE=Equired

e Full tutorials, evaluation guide and hands-on
exercises

@ Complete range of templates

Above, this is how it appears once imported into KP.

In the example above, the results are almost identical to the original PowerPoint presentation.
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Links

In PowerPoint, you can create links on objects that allow you to move from slide to slide, and back. KP
will (as of Version 7.0.186) respect these links. Once imported, they will look something like this:

Crocodiles

This is a presentation about
Crocodiles.

In the screen shot above, which is Slide 1 in our presentation, the image on the left has a link that links
to Slide 2 in the presentation. See the small MD at the top left of the image? This indicates an event has
been applied automatically. If you move the mouse over this object, you'll see this:

to an object on Step 2 ('Link5lided02').)
i . bR, |

|

The tooltip tells you what this event is. In this case, it tells us that this object is linking to an object on
Step 2, called LinkSlide002 (KP links to objects, rather than specific slides. This allows you to move the
objects around, and maintain the links).
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If we move to Step 2, we see this:

Saltwater Crocodiles

See the small hotspot (red dotted square at the top left)? This is the object that the picture on step 1 is
linking to. If you move the mouse over this hotspot:

It tells you what object is linking to this one.

Because of the way KP links directly to objects, no matter where you move this step, or the first step, or
not matter how many other steps you create or remove, this link will remain intact from the first slide to

this slide.
To edit any events, select the object that has the event (in this case, on Step 1). Then select the Objects
/ Events command.

Audio

If you insert audio, or record audio directly in a PowerPoint presentation, it will be converted to a
KnowledgePresenter audio object in KnowledgePresenter during import, if possible.
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When KnowledgePresenter imports an audio file, which is essentially what happens during the import of
the PowerPoint presentation that contains the audio, it converts it to Flash object when the
KnowledgePresenter lesson is exported. In the development phase, you will be able to edit the audio if
you have an external audio editor, change the playbar appearance and properties, and of course change

things such as position, size, etc.

\Which Crocadile is the

Above, you can see how the audio may look, by default, after the presentation is imported into
KnowledgePresenter. If you double-click on this audio object to edit its properties, you'll see this dialog

box:

5 Flash Object Properties

r~ Flash Detail
Ok

d:

URL / Filename: @l

Browse... Paste

ouTube
[ Play Link. .
I~ Meru
Filtloop Cancel |
¥ Transparent Help |
2 » =
Preview Audia... Fecord Mew Audio... Edit Audio... Audio Format.... [curently ADPCH) Add Image...
—Image for thiz Audio — Player Style
|5tle 012 =

C]

v Small Player Contrals

¥ Include Valume Control

¥ Include Mute Control

[~ Goto Nest Step When Complete

The uze of audio files in MP3 farmat (including thoze embedded in Flazh [S'WF) filez] may require a license fram the apprapriate license halders. This
iz true for all applications you use, and is not a requirement impozed by KnowledgePresenter. See Help for mare information. IF unsure, uze the ‘udio
Format' button to select ADPCM ag the Audio Format. [Thiz has no effect on files alrieady in SWF format.)

From here, you can edit all sorts of things about that audio — how it looks, how it behaves, etc.
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& Flash Object Properties

i’

Flazh Details
— ok

URL # Filename: |c:susershdavidiappdatahlocalstempilkpy 744 37936903 weorkingwun 23558 _ 248640002 way J'%]

Browse... Paste

ouTube
fel [ Play Link...
[~ Menu
I Loop Cancel
o Help
P4 » =

Preview Audia... Fecord Mew Audio... Edit Audio... Audio Format.... [curently ADPCH) Add Image...

Flayer Style

[~ Small Player Controls

v Include Wolume Cantral

¥ Inchude Mute Cantral

[~ GotoMext Step When Complete

The uze of audio files in MP3 farmat (including thoze embedded in Flazh [S'WF) filez] may require a license fram the apprapriate license halders. This
iz true for all applications you use, and is not a requirement impozed by KnowledgePresenter. See Help for mare information. IF unsure, uze the ‘udio
Format' button to select ADPCM ag the Audio Format. [Thiz has no effect on files alrieady in SWF format.)

Above, we’ve changed the appearance of the audio playbar.

Tips for Audio in PowerPoint Presentations.

In PowerPoint, you generally get audio in in one of two ways. Importing, and recording directly.
Imported audio objects are fine, and require nothing special.

When recording audio, there is one thing you should do during the record process to ensure
KnowledgePresenter can determine what sound is associated with what object.

Below, we look at the process by which sound is recorded in PowerPoint 2007. It may be a little different
in other versions of PowerPoint, but the concepts should be the same.

First, you select the Record Sound command from the Sound command in the Insert tab.

;4

Movie |Sound |
- -

Mediz (B sound from File...

Sound from Clip Organizer...

Play CD Audio Track...

Record Sound...

The following dialog box appears.
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Record Sound

Mame: |Recorded Sound
Total sound length: 0

- | E

Cancel

T -

This dialog box then allows you to record a sound. But — note the name. By default, PowerPoint will give

this audio the name of Recorded Sound. This is fine, but KnowledgePresenter requires that each
recorded audio has a unique name so that it can be identified during import.

So we recommend that each audio file you record be given a unique name before recording. Below, we

give this recorded audio the name of Introduction.

How do | Get Video from a PowerPoint Presentation into

Record Sound

Mame: |Introduction
Total sound length: 0

& (=] (@]

T -

Cancel

KnowledgePresenter?

PowerPoint does not expose the source for embedded video, so at this stage KnowledgePresenter
cannot grab this information directly. But KnowledgePresenter can import video in almost all web
friendly formats, so there is a way to get the video from the PowerPoint file, albeit not automatically.

Here is how you can do this.

e Open the PowerPoint Presentation.

e Use the File / Save As command in PowerPoint to save the presentation as a Web Page (see

below). Note where you have saved this file.

KnowledgePresenter
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[Z) Save As ﬁ
r
@uv| . v Computer » O5(C) » Exports v|‘f||559r\:h pl
G .
Favorite Links Name Date modified Type Size 3
%G Recent Places This folder is empty.
More »
Folders v
[ . Drivers o
. Exports
> inetpub |j
b kpwebsite
r o MDT
, M50Cache
[ My Pictures
[ Proaram Files hl
File name: Presentationl.htm -
Save as type: | Web Page (*.htm;*.html) -
Authors: Jack Webstere Tags: Add atag Title: Slide1
Save a copy and Publish... Page title: | Slide 1
customize its contents =
Change Title...
= Hide Folders Tools v [ Save | [ Cancel |

e Open the folder where the HTML version of the PowerPoint file was saved. In this folder, there
will be another folder with the same name as the HTML file, but with a _files name on the end
of it. So if you saved the presentation in HTML format as Presentation1.html, there will be a
folder called presentation1_files. Open this folder.

(=B mss)

@Qv| ,. v Computer » 0O5(C:) » Exports » v|‘9||599r~:h 2|

File Edit View Tools Help

‘ Organize =

Favorite Links Name Date modified Type

E Documents 1. Presentationl files 17/06/2008 3:03 PM  File Folder
E bi £ | Presentationl.htm 17/06/2008 3:03 PM  HTML Document
| Pictures

[;h Music
More »

Folders v
Bl Desktop &
B David (u
. Public
1% Computer
& os(c)

’ 2 items

o In this folder, you will see a range of files, including any video files in the presentation. Below
you can see an example. Unfortunately, PowerPoint does not always name these files
particularly meaningfully, but they are generally numbered from the start of the presentation to
the end, so the lower the number of the file, the earlier it appears in the presentation.
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)
@uv| .+ Computer » O5(C:) » Exports » Presentationl_files - | 5 | Search o|
File Edit Miew Tools Help
Favorite Links Mame Date modified Type B 5
B Documents master03_stylesheet.css 17,/06/2008 3:03 PM Cascading Style S...
o - ) £ frame.htm 17/06/2008 3:03 PM HTML Document
E "j‘fres & fullscreen htm 17/06/2008 3:03 PM HTML Document
B Music ] master01.htm 17/06/2008 3:03 PM HTML Document
More » & | master03.htm 17/06/2008 3:03 PM HTML Document
Eolders v | &]outline.htm 17/06/2008 3:03 PM HTML Document
DELL . | #]slide001.htm 17/06/2008 3:03 PM HTML Document
- doctem & | slidedD02.htm 17/06/2008 3:03 PM HTML Document
B Divers P o] slide0001_imaged,jpg 17/06/2008 3:03 PM JPG File
- Exports | [Blscriptjs 17/06/2008 3:03 PM JScript Script File
r sresentationl files @ | buttons.gif 17,/06/2008 3:03 PM Paint Shop Pro Ph...
' ;netpub - = © )slidel001_imagel02.png 17/06/2008 3:03 PM Paint Shop Pro Ph...
- kpwebsite @ | slidel001_image03.gif 17/06/2008 3:03 PM Paint Shop Pro Ph...
- MDT © | slide0002_imagel0d.gif 17/06/2008 3:03 PM Paint Shop Pro Ph...
- MSOCache @preview.wmf 1 08 3:03 PM Paintbrush Picture
- My Pictures B soundd02.wav 1] 08 3:03 PM WAV File
- Program Files 2] filelistxml 1 08 3:03 PM XML Document
1 ProgramData 1] master03.xml 17/06/2008 3:03 PM XML Document
- Projects 2] presxml 17/06/2008 3:03 PM XML Document
. quizmaker
ettt - | | »
19 items
e You can import these files directly into KnowledgePresenter
& Insert Multimedia... @

Insert Multimedia of Type:

r
W Flesh (5.,

(B Windows Madis (5. whiv, MF2, WAV
() auickTime vy

D ReaPlayer [Ram)

‘:I Shockwave (DIR, DCR)

& FLV [Flash) Movie..

&) Terwspeech.
P Fecord Veicsover
g Capture Video. .

B3 Conven video to FLY Format, and Optionall Impat...

Cancel
Help...

[~ Detail

Inserts & WY or MP3 file inta the curtent lessan. You can optionally add a plaghar so that the user can contral the audio
The uze of audio files in MP3 format may under certain circumstances require a license from the appropriate patent holders.
See Help for more details.

First, select the Insert / Multimedia command in KnowledgePresenter. Select the appropriate Video format,
and click on Insert.

What can be edited in KnowledgePresenter, and what can not?

Broadly speaking, once a PowerPoint presentation is imported in KP, it becomes one of five types of
objects:

A text object. This is what most standard text objects from PowerPoint will become. Occasionally, there
will be some differences in formatting, but generally, they will look exactly the same. You can edit these
text objects like any other object.
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An image. Almost everything else comes into KP as an image. This includes such things as tables, created
graphics, imported images, grouped objects, etc. Generally speaking, you cannot edit images, but you
can apply events, change size and position, apply effects, etc. You can certainly resize these images, and
apply all sorts of KP effects to these images. Tables and graphs will become images on import.

Audio. Imported, and recorded audio clips in PowerPoint slides will come through as WAV files. In KP,
these are converted to Flash objects during expert, so you'll be able to change things such as playbar
appearance, volume control, and even edit the audio in an external audio editor.

Hyperlinks and Hotspots. For events in PowerPoint that link to other slides, KnowledgePresenter may
create hotspots to act as both the click point, as well as the target (see Links in this paper).

Event Objects. If you ‘preapply’ events in PowerPoint (this is covered in the PowerPoint Developer’s
Guide), then objects may be create automatically during import to represent such things as multiple
choice, freeform text entry, fill in the blanks, sequence, drop down list, or other object types.

Editing Text Objects
To edit a text object, just double-click on it in KP.

& Text Window =%
Variables Exclusions Edit Special Characters
SomldEEE0=E028 e R &R &
El [ Tewt Border Siyle
- No programming required S —
B : e . 9 q . widh [0 pinels ﬂ
j . Full tutorials, evaluation guide cor Hep
9 and hands-on exercises Bt P
& . Complete range of templates
; Options
= Margin: [0 pivels
= Angler [0 degrees

 ulie

[ Read Aloud

[~ fipply Glossary

Drop Cap Style

DHTMLEdiIing| HTML Editing ‘ EanvssPrsvlsw| Select Style.

Sometimes KP has to estimate the new size of the text object as it appears in KP. This happens when the
aspect ratio changes, or the text object in PowerPoint has a variety of text sizes in it.

Remember that this is now a standard text object, so you can change events, apply options, formatting,
movement, anything you like.

A quick way to change and check font size of an object is to:

e Select the text object.

e Select the View / Toolbars / Text Objects Toolbar.

e From the Text Objects Toolbar that then appears, use the Increase Font Size and Decrease Font
Sizes to get near instant changes reflected on screen. This can often be quicker than double-
clicking, editing, and repeating.

Editing Images
When KP imports images from PowerPoint presentations, it generally imports them at a larger size than
is actually required. This allows you to resize the images — perhaps making them larger, and not losing
any image quality (in fact, you may gain some). So this means you can generally make any images bigger,
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and still get great quality. For images that were initially tables in PowerPoint, you may sometimes need
to make them bigger to be legible.
e You can check the size of the image that KP initially created using these steps:

e Double-click on the image. You’ll see this dialog box.

[ ity Object Size and Position Iﬁ1
Start Position Start Size oK.
Left: IE— pirels Wwidth: lﬁ pixels
Top: IEI— pinels Height: IT pirel: Cancel
Help

[v Maintain Aspect B atio

Other Sizing Optionz

Stretch to Match Carvas Size

Set to Qriginal Image Size

Set az Percentage of Onginal Size...

[ Make Thiz Object the Background Image far thiz step
[ Show Advanced Settings

e In the Start Size section, you'll see a Width and Height. This represents the current width and
height of the image.

e  Click on the Original Size button.
e The Width and Height text boxes now show the size of the source image — so you’ll be able to

resize at anything up to this size and not lose any quality.
Editing Audio
See the Audio section for more details on this.

Updating content from the PowerPoint Presentation

OK, so you’ve imported your presentation. But something has changed.

Updating Text
To update text in the KP presentation, you can just edit the text as normal.
Updating an Image

If an image in the PowerPoint presentation changes, you can simply copy and paste the image from the
PowerPoint presentation back into KP. Or if you have the source image, you can simply import it into KP.

Here is a real quick way to update an existing image with a new one.

e Open the presentation in PowerPoint, and select the new image. Choose the Edit/Copy
command to copy it to the clipboard.

e Move back to KP, and select the image in the KP lesson you want to update.

e Select the Edit / Paste command.
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& Paste... @
Paste:
IﬁJ KnowledgePresenter Object(z] Paste. |
ﬂ‘ Ficture Copied From Another Program... Cancel
; Dbject w o ram Hel..

i~ Detail
Pastes a bitmap from the ‘windows clipboard inta the cumently selected object.

Select the Replace Current Object with Picture Coped from Another Program. Then select Paste.
The image from the clipboard replaces the current image. All other settings remain in force, such as
movement, effects, appearance delays, events etc.

Updating Tables

If you need to update a table in the original PowerPoint presentation, follow these steps to update it in
the KP lesson.

e Open the presentation in PowerPoint, and edit the table as required

e  Choose the Edit/Copy command to copy the table object to the clipboard.

e Move back to KP, and select the table in the KP lesson you want to update.
e Select the Edit / Paste command.
[ &y Paste..

Paste:

‘EJ F.howledgePresenter Object(s) Paste...
ﬂ-i Picture Copied From Another Program... Cancel

Help...

Wi’

L = = : . \
tj Replace Curent 0 icture Copied From Another Program...

r Detail
Pastez a bitmap from the windows clipboard into the curently selected object.

Select the Replace Current Object with Picture Coped from Another Program. Then select Paste.

The table from the clipboard replaces the current table. All other settings remain in force, such as
movement, effects, appearance delays, events etc.
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Why is all the text in a text object the same size?

PowerPoint does allow you to have different sized text within the same text object. KP does not
(excepting where bullets are concerned. See Bullets, Bullets, Bullets later in this document). So, if you
import a Presentation that contains different sizes, KP estimates the best size for that text object.

If you do require different sized text, such as a heading, and then some other text, simply create two
objects in KP — one for the heading, and one for the other objects. This is good practise anyway.

Using tabs

You can use tabs inside text objects. They can be inserted using the Special Characters / Horizontal Tab
command in the Text Window.

Special Characters

™

¢

| Horizontal Tab

When a tab is inserted, it appears as [TAB] in the text window. But it will format as a tab when you click
on OK, and or Preview or Export your lesson.

You can remove a tab by deleting the [TAB] text in the text window.

Bullets, bullets, bullets

Bullets explained

Probably the main thing that can appear a little differently in a KP lesson once a PowerPoint
presentation has been imported is bullets.

KnowledgePresenter now supports two levels of bullets, but no more. So here is a little refresher of how
KP handles bullets, and how to apply and edit them.
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& Text Window =]
Variables | Exclusions Edit  Special Characiers

To20AEEEEOELEE & . &

= Text Barder Style

aK

il Educate. Evaluate. Stimulate. stie [tene ==
X width: [T piels

coor ] |t |
N KnowledgePresenter allows you educate, " Previewan
Gl cvaluate, and importantly, stimulate users. i
=l Create learning activities, applications, g
&) . Aloud.

Uil 2ssessments, guides, and much, much

=l more. Below, we have some example P

= hands-on guides that help you create: Magre 5 piels

't fnge: [0 degiess

- Hbts_pot Questions -

Sl Multiple Choice Questions ™ Read Aloud

Sequencing/Matching Questions B e
[V Artialias

Freeform Text Entry / Fill in the Blanks
Questions

Drop Down List Questions

Drag and Drop /Matching Questions
Targets and Target Marker Questions
True/False Questions

HTHL Editing ‘ Canvas Preview ‘

DHTML Editing

V¥ Create as image

I Instruction text box

™ dutamatic serollbars

[~ Display as seralling credits

[ Enable spell checking as pou type
[~ Apply Glossary

Drop Cap Style

Select Shle...

Applying Bullets

See the above text editing window. Here, we have several paragraphs. No bullets have been applied.

To apply a bullet, you place the text cursor into the paragraph you want to add a bullet to, and select

the Bullet button ( EE_—') from the top of the toolbar that runs down the left-hand side of this dialog box.

& Text Window

Variables Exclusions Edit Special Characters
ABC sy = =
telad EEETEHE

| Test

Educate. Evaluate. Stimulate.

;e [«

& BT

(I
i
6

= (F) X (i

KnowledgePresenter allows you educate,
evaluate, and importantly, stimulate users.
Create learning activities, applications,
assessments, guides, and much, much
more. Below, we have some example
hands-on guides that help you create:

i€ =

@ | @

. Hotspot Questions
Multiple Choice Questions
Sequencing/Matching Questions
Freeform Text Entry / Fill in the Blanks
Questions
Drop Down List Questions
Drag and Drop /Matching Questions
Targets and Target Marker Questions
True/False Questions

El % % T |

DHTML Editing HTML Editing ‘ EanvasPrevlsw|

=]
Border Style:
= ]
Syl [Nons =
Cancel
width |1 pisels 4
- Preview on

Preview a5
Fead
Aloud,

Opions

Margin: [ pivels

Angle: [0 degrees

™ Dutine

™ Read Aloud

W Transparent backaround

I Antializs

W Create a3 image

I Instruction text box

[™ Automatic scrallbars

[™" Display as scroling credits

[% Enable spell checking as you type
[~ ppiy Glossary

Drop Cap Style

Select Sty

This applies a bullet, as you can see above. This is a first level bullet.

You can apply a second level bullet using the 2" Level Bullet button ( i | ) just under the Bullet button.

KnowledgePresenter
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Above, you can see a second level bullet has been applied.

Adding Bullets

2 Text Window =%
Variables Exclusions Edit Special Characters
21 PAREEEEEIEEEY 0S5
=l Test Border Style
0K
Educate. Evaluate. Stimulate 3v fors E
f - - . width [T pirels E:H‘De‘
= oo ) | 2|
Ol KnowledgePresenter allows you educate, R Preiew an
. . C
Sl <valuate, and importantly, stimulate users. P
Bl Create learning activities, applications, e
El assessments, guides, and much, much
EMl Mmore. Below, we have some example ——
Sl hands-on guides that help you create: Marginc [ piels
ﬂ: Angler [0 degrees
= . Hotspot Questions I Ouline
= o Multiple Choice Questions ™ ReadAloud
Sequencing/Matching Questions 1 Tl
Freeform Text Entry / Fill in the Blanks oA
. o
Questions ™ Insteton tes box
Drop Down List Questions [ putonaliosaxibar
N ) Display as scroling credits
Drag and Drop /Matching Questions 7 Enable spel checking s you type
Targets and Target Marker Questions W )y
True/False Questions Dion Ca te
DHTML Editing HTML Ediling ‘ Canwas Preview | Select Syle.

You can add a bulleted paragraph to an existing one simply be placing the cursor at the end of the
bulleted paragraph, and pressing the Enter key.

Removing a Bullet

To remove either level of bullet, place the mouse cursor in the paragraph, and select the Remove Bullet

button ( EI) from the toolbar on the left of the dialog box.

Size of Bullets

Using the Format Bullets button in the left-hand toolbar ( ]

level 2 bullets. The following dialog box is used:

o Bullet Format

S5)

Level One Bullet Size

Level Two Bullet Size

OF.

-2 pinelz

Thiz zetting affects all text objects in thiz lesson, not just the curent lizt box. 1t
determines the size difference on bullets in text objects, compared to the zet

text zize in that object.

=

Cancel

Help

|), you can change the size of level 1 and

You simply select from the listboxes how much size difference there is between main text, and the
bullets in that text object.

This is currently a global setting, and affects all bullets in the lesson.

KnowledgePresenter

Page 21



The PowerPoint Importer’s Guide to KnowledgePresenter

By default, level 1 bullets will be 1 pixel smaller than normal text, and level 2 bullets will be 2 pixels
smaller.
Indenting a Paragraph

If you want to indent a paragraph one level, but without a bullet character, insert the text [TAB] at the
start of the paragraph. For a two level indent, use the [TAB] character twice. This can be inserted by
using the Special Characters / Horizontal Tab command.

You can remove the indents by removing these characters.

& Text Window =%

<
&
1
T

ions Edit

»jiIai

2 s
o g

>

B 7 - Biorder

"Bl Educate. Evaluate. Stimulate. e
i pisels

DN KnowledgePresenter allows you educate, R

j evaluate, and importantly, stimulate users.

[Flll Create learning activities, applications,

[ERl assessments, guides, and much, much

Cll more. Below, we have some example

ERl hands-on guides that help you create:

& .

= - Hotspot Questions

= » Multiple Choice Questions

- Targets and Target Marker Questions
» True/False Questions

[TAB]For more information, examples,
source code, interactive tutor_lals‘ gnd more, 5 B e prymgrs
see KnowledgePresenter University. ™ ol Glossary

~ Drop Cap Style

DHTMLEdiIingl HTML Editing | EanvssPrsvlswl Select Style.

The following text box will give the results below:

Educate. Evaluate. Stimulate .

KnowledgePresenter allows you educate, evaluate, and importantly,
stimulate users. Create learning activities, applications, assessments,
guides, and much, much more. Below, we have some example hands-on
guides that help you create:

e Hotspot Questions
- Multiple Choice Questions
- Targets and Target Marker Questions
- True/False Questions

For more information, examples, source code, interactive
tutorials, and more, see KnowledgePresenter University.

Editing in HTML mode

KP allows you to edit content in DHTML (which is how it will appear when exported), and in HTML mode
(where it appears with all HTML codes).

Sometimes, you can get more precise formatting using HTML codes than you can editing in What You
See is What You Get mode. If you do use this mode, it is suggested that you disable the Create as Image
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option in the text editing window, do not use DHTML editing mode at all (as this may change
formatting), and use the Preview button in KP to see how this text will look when the lesson is exported.

PowerPoint Animations

PowerPoint allows you to apply all sorts of animation to text and other objects. When these objects are
imported into KnowledgePresenter, KnowledgePresenter will either apply an identical animation, or if
an identical animation is not available, apply one as closely as possible to the original animation type.

L)
{INFROMTOPRIGHT

® 1st Place - Robustr
Output

® 3rd Place - Ease of

Where an animation or movement is applied to an object after import, this is reflected in the tooltip at the
top left of the object. The object above indicates that it has the animation In From Top Right applied to it.
Editing and Applying Transitions, Animations and Movement

You can edit, or apply transitions, animations and movement in KnowledgePresenter using one of three

commands. Note that this can be applied to either a single selected object, or multiple selected objects
in one operation.

First, select the object, or objects you want to apply animation, or movement to.
Editing Animation Effects

For Animation effects, select the Animation button in the right-hand toolbar.

B

Animation... (Ctrl+F2)

From the dialog box that appears, you can either create and animation, or remove the animation
applied.
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& Animation =5
- Select Animation D etail;
ok
Type: IMove and Zoom d %I
ancel
Timing: [1 second [=]
Hel
Rate: |10framaspersecond ﬂ il
Colors: |255 j
Background Calor | =l
v Transparent Backaround
[~ Dither Colors
¥ “wipe Previous Frame
[~ Preview (23,503 bytes)
-
L] e Al e 3 i [ TR P T | g
O st Ploce - Robustines:s of ihe Sl
ottt 1
R IEAE
R N EEEP N S G
oLl (‘-!‘ & |0'4\@ Bl ) H »‘J?")J(.\ B
< m 3
v HchialGize o
L ]
Update Preview

Editing Movement Effects

For movement effects (moving in from outside the canvas to the canvas), use the Movement command
in the right-hand toolbar.

Movement... (Ctrl+ Fil]

The dialog box that then appears allows you to select a movement effect to apply to the selected
object(s).

&y Object Movement S
Select Object Movement Options
Ok
Cancel
Timing: | Fazt ;I
Help

Editing Display Transition Effects

For display transition effects, use the Object Display Transition command from the right-hand toolbar.
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I

Object Display Transition... (Ctrl+F)

From the dialog box that appears, you can apply a display transition to apply to the selected object(s).

ity Object Transitions Iﬁ
On Trangition
1[4

Fiter .

Caricel
Time: |1 seconds

Help

or:

Off Trangition Prewview
Filker: |N|:|r'|e j
Tirme: |1 seconds

These transitions will be ignored when the prezentation iz played back in
browesers other than |nternet Explorer on the \Windows platform. The Objects /
Animation command can alzo be uzed to create similar effects that will work, with
all browzers.

Theze transitionz will work,, howeer, if pou export this lezzon as a maovie - for
example, and MP4, Wiy, or FLY export, no matter what browser iz used.

Note that Transition, Animation and/or Movement effects can be applied to the same objects .

The right-hand Objects toolbar in KnowledgePresenter allows you to apply a range of other effects to
objects as well.

Paragraph and Click to Advance effects

The features discussed below were expanded in Version 7.0.182 and above of KnowledgePresenter.
You'll need to upgrade to use all these features if you have a lower version (see Help/Check for
Updates).

A common effect in PowerPoint is the ability to have paragraphs, or other objects, appear step by step.
So as the slide progresses to the next slide, the next paragraph or object appears.

When importing a PowerPoint presentation, KP takes a note of this effect, and applies it to selected
objects.

Where this effect is applied, the text object will have a tool tip in its top left corner (only visible in design
mode) that reads either BYPARASTEPS (where paragraphs are animated step by step), or
CLICKTOADVANCE (when a new step is created to display this object):

KnowledgePresenter Page 25



The PowerPoint Importer’s Guide to KnowledgePresenter

EYPARASTERS

® No programming required

® Full tutorials, evaluation guide and hands-on

exercises
® Complete range of templates

In the above case, these paragraphs will appear step by step. So a new step is created to display the second
paragraph.

[CLICETOADY ARCE]

In the above example, this image will appear on a subsequent step.

When either of these effects are applied, KP will display on the objects the order in which the
animations will play. On a step where either of the above events are applied, all objects that begin on
that step will have an indicator at the top right of that object indicating on what step they will appear
relative to the current step.

See the following canvas image as an example.
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Easy to Use

EVPARAITERE

® No programming required

® Full tutorials, evaluation guide and hands-on
exercises

® Complete range of templates

[CLICKTDADY ANCE]

The three objects on this step each have an indicator on them, labelled 1, 2 and 3. In the above example,
this means that when this lesson is exported or previewed, the following will display:

£] KnowledgePresenter - Microsoft Internet Explorer S| &) knowledgePresenter - Microsoft Intermet Explorer [

Easy to Use Easy to Use

® No programming required

The first step, on the left, displays the first paragraph. On the second step, the first paragraph of the second
text object appears.

£] KnowledgePresenter - Microsoft Internet Explorer &S| &) knowledgePresenter - Microsoft Intermet Explorer =

Easy to Use Easy to Use

® No programming required
@ Full tutorials, evaluation guide and hands-on
exercises

® No programming required
® Full tutorials, evaluation guide and hands-on
exercises

® Complete range of templates

Because we had the effect Display Paragraphs by Step applied to the second text object, each subsequent
paragraphs appear on new steps — above, on the left, step2, and on the right, step 4.
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£] KnowledgePresanter - Microsoft Internet Explorer =

Easy to Use

® No programming required
@ Full tutorials, evaluation guide and hands-on
exercises

® Complete range of templates

Finally, on the last step in this sequence, the image appears.

Applying/Editing Click to Advance and Paragraph Animation
This effect can be turned on or off, altered, by following these steps:

e Select any object on the page. From the above example, we’ll select the second object, with
multiple paragraphs in it.

e Select the Click to Advance / Paragraph Animation command from the bottom toolbar (note
that if this is not visible, you either don’t have the latest KnowledgePresenter, or this status bar
is hidden. If hidden, it can be shown again using the View / Status Bar command).

AN I YISy g Jep U e LT

‘o © ERE Pwdw

Click to Advance / Paragraph Anir‘natinn...|

o A= Em OIoups
The following dialog box will appear:
iy Paragraph / Click to Advance Animation ﬁ
Animation Type
(1]4
" Ma d&nimation
" Click to Advance Cancel
" Paragraphz appear after a time delay Help

| 1 zecond J

* Mew steps are created for each paragraphé

[ Show the first paragraph on initial step

Here are the options explained:

No Animation. This removes all Click to Advance and Paragraph Animation from this object. This object
will just appear as normal.

KnowledgePresenter Page 28



The PowerPoint Importer’s Guide to KnowledgePresenter

Click to Advance. This option will force the current object, and all objects below this object in the
animation order, to be displayed on a new page.

Paragraphs appear after a time delay. This only affects text (where multiple paragraphs are used) —it is
not available for images or other objects. Using this option, paragraphs in the current object will not
actually appear on new steps, but they will appear one after the other, using the timing selected in the
list box below this option.

New step are created for each paragraph. Using this option, which is only available for text (with
multiple paragraphs), and not other objects, this object, and all objects below this object in the
animation order, will appear on new steps. If you select Show the first paragraph on the initial step,
then the first paragraph will appear on the first step, and steps will be created for the subsequent
paragraphs.

Change the Order of Appearance

The black and white labels in the top right hand corner of each object indicate the order in which the
steps are created, and objects appear. Going back to our example above, the first paragraph appears
first, the second set of paragraphs appear second, and the image appears third:

Easy to Use

EVPARASTEPS|

® No programming required

® Full tutorials, evaluation guide and hands-on
exercises

® Complete range of templates

Let’s say we rearranged this slide a little, so that the image is now above the second set of paragraphs.

Easy to Use

BTPARASTERS)

® No programming required
® Full tutorials, evaluation guide and hands-on
exercises

® Complete range of templates
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In this case, changing the position of the objects does not affect the firing order of the animation effects.
But this is easy to change. In this case, we want the first paragraph (Easy to Use) to still fire first. But we
want the second object, the crocodile, to fire second. So we:

e Select the crocodile.

e Select the Move Selected Object Up the Animation Order button in the bottom toolbar (note
that if this is not visible, you either don’t have the latest KnowledgePresenter, or this status bar
is hidden. If hidden, it can be shown again using the View / Status Bar command).

B R B oa@ & 0 & 5 Tiely
Move Selected Object Up the Animation Order...

T g S % Eﬂ ﬂ'g Member of No Group

Because the crocodile previously was number 3 in the animation order, using this command will move it
to number 2 in the animation order. The object that was at number 2 now moves to number 3.

Easy to Use

- 0]
BTPARASTERS)

® No programming required

® Full tutorials, evaluation guide and hands-on
exercises

® Complete range of templates

You can of course use the similar command, Move Selected Object Down the Animation Order, to
change the order in which animations appear as well.

How Other Objects are Affected

When you have other objects on the current step, and they have no Click to Advance, or Paragraph
Animation on them, they will also have an animation order label, but it will be the same as another
object. See the following examples:
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Easy to Use

EYPARASTERS

® No programming required

® Full tutorials, evaluation guide and hands-on
exercises

® Complete range of templates

[CLICKTDADY ANCE]

In the above example, we’ve added an image of the flower. This does not have any Click to Advance or
Paragraph Animation applied to it. It has the same animation order as the crocodile image (3). This
means that it will appear on the same step, as the same time as the image of the crocodile.

Easy to Use

® No programming required

® Full tutorials, evaluation guide and hands-on
exercises

® Complete range of templates

[CLICKTDADY ANCE]

In the above case, we removed the Paragraph Animation feature from the second text object (No
Programming Required...Full Tutorials...). This now changes the animation order of this object to 1 —the
same as the first object (Easy to Use). So these two objects will appear on the first step, and the two
images, as they are both labelled (2), will appear together on the second step.

If we were to apply Click to Advance animation to the flower image, it would now look like this:
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Easy to Use

® No programming required
® Full tutorials, evaluation guide and hands-on
exercises

® Complete range of templates

[CLICKTDADY ANCE] o CLCKTOADVANCEES

The flower image now has an animation order of 3.

Animation Order Begins at 2
You may see a screen where the animation order begins at 2 —i.e. there is no 1.

All this means is that on the initial screen, nothing is displayed. This is because one of the objects that
fire first in the animation order have a Click to Advance, or Show by Paragraph Steps (without Showing
First Paragraph) applied to them.

Inserting Notes from the PowerPoint Presentation

When you import a PowerPoint Presentation, you get the option to also include the notes from that
presentation. Once imported, they look something like this:

KnowledgePresenter

Your complete e-learning
solution.

The Notes appear at the bottom right-hand corner of each slide where notes are included.

These are standard text objects, and they are placed into a group called Handouts.
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By default, they are hidden from when the lesson is previewed or exported. This is to allow them to be
used in the Print Handout event, which we look at next.

To make these text boxes normal, follow these steps.

e Use the View/Toolbars/Groups Toolbar command to show the Groups toolbar. It looks
something like this:

Load Scenario...

Save Scenarno...

Create Mew Group...

Mo Group
Handout X

e You can see the Handouts group here.

e There are now two ways to make these objects fully visible — you can either select each text
object individually, and select the No Group option from the toolbar above, or you can right-
click on the icon to the right of the Handout group name, and select Show Group from the menu
that appears. This ensures that all notes, or any objects in the Handouts group, are shown at all
times.

Load Scenario...

Save Scenario...

Create Mew Group...

Mo Group

Handout
Hide Group

Show Group

Initially Hide Group
Maintain Timeline Position

Show Members of this Group...

Select Objects in Group

Manipulate Group as One Object

Rename Group...

Delete Group...

e You can see Groups in the online help for more information about Groups — they give you a lot
of flexibility in creating lessons.

Generating Handouts from Speaker Notes

This method works whether you have imported notes from a PowerPoint presentation, or create your
own.

Let’s use the example below as a guide:
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KnowledgePresenter

Your complete e-learning
solution.

First, we are going to create a button to allow the user to print the handout. See the image below.

KnowledgePresenter

Your complete e-learning
solution.

®| Print Handout =

Now we use the Objects/Event command to create the Print Handout event.
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& Events for Print Handout

S5

Drefine Event for this Object

when: |M0use iz releazed [mouseup]

fith: | MHone

Perfarmn This Action: |F'rint Handout

Ewvent Parameters

Optionial shortout key that can be used to activate this evert:

i

4

Handout Setup...

Hint/Commert for this action:

Scoring

I~ Scare this event

Cancel
Clear

Custom
Meszage
Boxes...

Mouseovers
and
Hotzpats...

Help
o

Advanced
Help -
Creating
Questions..

We have selected the Print Handout event to create this event.

Note that you can use the Handout Setup button to select the area on the screen to print in the
handout. We'll leave this here, so the full canvas will be used.

That is all you have to do. When you export or preview this lesson, and click on the Print Handout

button, it will confirm you want to print, and in this case, print the following page:
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EnowledzePresanter Page 1 of ]

KnowledgePresenter

Your complete e-learning
solution.

FrawlsdgePrasentsr v Profaceional

Craste fuly Interactye SCORM compilant sLeyming acthlties, fom sofware Hmulsons,
multiple cholce quizzes. Srough to fuly synchronized mulimedls presentafions. with no
Erogramming, and no plugins requred.

Actviles piny back nafively In a browser. The award-winning KnowledpePresenber®:
Professional inciudes sdvanced features, the K Learning o
Systam, KF-Smulator, KP-Documertaryaker and KF-Capture, and mare.

True cross plaform aufhoring - lessons play back on Macs, FOs, and Unbr platioms.

KnomisdgeFragentsr ix e orly a-learning soution at allows yoU 10 creste:

o Dl S0 U BSOS 0% TR ST At

» Mubimpcis peseniaiions and kaming, inclading hasdouts

» Assessmasts and miliph cheice quzzes

w hcompkie snd i end scleficn. incudieg Laasming Mara gement Sysias lor recording asd
ey Tasuils

www. knowlacgenrasentar.oom

file: 1T\ Users' David) AppDats' Local Temp EEFVT 126871229 temp' preview han 30/06/2008

See the image above? The canvas appears at the top, and any text or images from objects that exist in
the Handouts group will be printed below it. So you can manually add objects to the Handout group to
have them invisible on screen, yet printed when the user requires them.

If there is nothing in the Handouts group, then the area below the image will be blank.

Formatting fixes

Here are some things that may occur when you import a PowerPoint presentation:

Not All Text is Visible

You may see a screen, or text object that looks like this. This would be very rare, as KP automatically
sizes all text objects on import to fit the text.
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& KnowledgePresenter X - KnowledgePresenter {Untitled) = | 5 |
File Edit View Insert Objects Effects Sidebars Steps Canvas Assessment Addins Tools Maths Help
OO S 2@ Bwd OL & E-1i-ad PEHPE2@ P § B Zoom 10% - [ Canvas:640x480 | @ Auto Nav: No
@ Preview... B Export... a Share.. Ty Interactions @ Multimedia... ﬂ Add/Import Objects @ Clipart m Background/Border...
' & News and Updates.
d -
Bl @
Objects | Steps | Styles | Project A
- . Shootout Award Winner
‘ 1st Place - Robustness of al
) 8
@ Collateral Content . ]
e 1st Place - Robustness of the Assessment Qutput c.)
‘ Complete Control m
@ Create and edit tables, bu - Dwd Rlann Eacn nfll-n .
) . -
oy
@ Create Content bt
) mi
@ Create printouts direct fro
) 4
@ Easy to Deploy _j
) b
aF
@ Easy to Use I:‘
)
‘ End-to-End Solution .
@ Flexible: Creation LJ
. ()
@ Flexible Delivery L
: = @
Step 1 + Step2 Step 3 Stepd  + Step5  + StepB + Step? © StepB + Step9  « Step10  « Step11 « Step12 Stepl13 @
g «y
W @ \‘ﬂ TimelineZoom: 100% ~ & & EH & ¥ 4 o 2 B & € TmelineShorteuts,
15T PLACE - ROBUSTMESS OF THE ASSESSMEMNT QUTPUT | Pos: 32:130 - Size: 576x81  On: Step 2 - Off: Step 2 @ @ =3 L?D r_ﬂ és Member of No Group ) Style: None

Note that some of the text is cropped, or missing, from this text object. There is also a small icon of a
fire colored arrow at the bottom right of the text object. This arrow indicates there is more text that is
not currently visible.

This can happen when the aspect ratio of your lesson is different to the source PowerPoint
presentation, or the object in PowerPoint used multiple font sizes in the same object.

Where this is the case, there are two simple solutions:
e Reduce the size of the text
e Increase the size of the text object

Overlapping Text

Sometimes, due to the way KP has to estimate text sizes from the PowerPoint presentations, and
possible aspect ratio changes, there may be text objects that overlap — or perhaps overlap onto
graphics.
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KnowledgePresenter Version 7

Create e-learning quickly, easily, and professionally. Use your own
designs, templates, or use automatic navigation features. Deliver
online or offline. Use Web 2.0 technology and get incredible results.
QI HSRAEENFENESE §¥Dthore precise formatting using HTML
codes than you can editing in What You See is What You Get mode.
If you do use this mode, 1t 1s suggested that you disable the Create
as Image option in the text editing window, do not use DHTML
editing mode at all (as this may change formatting), and use the
Preview button in KP to see how this text will look when the lesson
1s exported.

When this happens, you’ll need to either move/resize text objects, or resize the text within the text

objects.

Bad Looking Text

plugins required

Have a close look at this text — the area around the text looks jagged, and of a poor quality. The effect
may be worse than the one above.
This can occur when a text object has multiple colors in it, and a transparent background. It is easily

fixed.
It occurs because the background color of the text object is incorrectly set. Here is how to fix it.
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e Double click on the text object.

DHTML Editing

HTHL Editing ‘ Canvas Preview

[V Tiansparent backaround

¥ dniialias

V¥ Create as image

I Instruction text box

™ dutamatic serollbars

[~ Display as seralling credits

[ Enable spell checking as pou type
[~ Apply Glozsar oy

Drop Cap Style

Select Shle...

& Text Window =)
Variables Exclusions Edit Special Characters
oA EEEEELEE SR & &
:3 Text . . E;:: sw:aw _ o
i -No plugins required L ool |
- - co ] | P
Bl - Deploy offline or e
. online, even email e
‘Ml lessons to users
(3 - SCORM 1.2 compliant EEssr=,
:
= ngle: [0 degrees

[~ Outine

™ Read Aloud

e You'll see the background color selected here, even though it actually has a transparent

background.

e To fix this, you need to select a background color that matches the background where the text

object appears.

e Select the BackColor button from the top toolbar.

%3 Select Color

Custom Color Selector: Prezet Colors:

T T T T T T T R
ENEEEEEEEEEEE N ..
T T T T s
EEEEEEEEEEEEEEE
EEEEEEEEEEEEEE
T || ——
EEEEEEEEEETEEEE
EECEEEEEC RN NN
ENEEEEEE NN
I 1 O
— LT T T
EEEEEEEEEEEEEET

eep Hoe o [ I I I [ P S R R T B
E?E “Tﬁ [ 1 T O O 5 O I S [ 5

[ 1 5 [ O O I
EEEEEET T T T T

Hex: [#000000

Favorite Colors:

ssmicncves || HHEHNENEEEENENEEEEEEEE
o ANEEEEEEEEEEEEEEEEEEE

Currently Selected Color:

b

Select the Current button.
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)

o 0 Click anywhere to select the color. The background of this form will change to the color you select.

® No plugins required
® Deploy offline or online,
even email lessons to

Users
® SCORM 1.2 compliant

Click in the area around the text — in this case, anywhere in the green area. Because this text sits on a
green background, this is the background color we need to set.

)

o 0 Click anywhere to select the color. The background of this form will change to the color you select.

® No plugins required
® Deploy offline or online,
even email lessons to

Users
® SCORM 1.2 compliant

e The outline of this dialog box becomes green. Click on the tick button to save this.
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& Select Color

. - AL N =
Custom Color Selector: Prezet Colors:

ANEEEEEEEEEEEEEE o |
ANEEEEEEEEEEEEEE ..

ENENEEEEEEEEEEEE .
ANEEEEEEEEEEEEEN -

I o
AR ||
NN N [ [
EETEENNNENENET ..

AN EEEEEEE.
EEEEEEEEEN e
T ANEEEEEEEEEEEEE.
L T o

Red [5 iz CTHEEREEREENEEEECT
Green |255 Saluratiun_lZDd l_l_l_--.--.--.-l_--
Bl 153 Vakie: [255 Lt (e o
Hex [¥33FF3S ] e o o o

Favorite Colors:

Add Tlgis Coltol t.DYOLII I—....................
—l = AEEEEEEEEEEEEEEEEEEEE
Currently Selected Color:

e Click on OK.

: ‘ _
B TER

Variables Exclusions Egit Special Characters

EoldAEEdF0EE 8¢ QA & R &

i Text 1~ Border Styl i
- - Style:  |None -
.No plugins required e Ol ool |
. Deploy offline or o E— —'
online, even email e

Aloud,

lessons to users
.SCORM 1.2 compliant ke

Margin: [0 pikels

Angle: |0 degiees

™ Ouine
™ Read Aloud

¥ Transparent background

V' antialias

¥ Cieate as image

B % & %@ ECODEEEEFE

I~ Instruction text box

™ Automatic scrollbars

[ Display as scrolling credits

[7 Enable spell checking as you type
I Apply Glossary

~Drop Cap Style

HTHL Editing | Canvas Preview Select Shyle.. |

DHTML Editing

e The background now looks green.
e C(lick on OK.
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® No plugins required
® Deploy offline or online,
even email lessons to

users
® SCORM 1.2 compliant

The text now looks much better.

The Text Appears to be Missing

D T S =)
File Edit View Insert Objects Effects Sidebars Steps Canvas Assessment Addins Tools Maths Help

DUEH & RERBwh O & E-fi-d PEHPRE@ P8 B~ zoom 0% - O Convasoi0x40 © AutoNaw:No

{ Q) preview... Export... ' Share.. 7y Interactions € Multimedia... | @ PowerPoint.. B Clipart | DBackgmundemdu...

#Y Add/Import Objects

@ Collateral Content
@ Complete Control

(Create and edit tables, bur

@ Create Content

(Create printouts direct fro

@ Easy to Deploy
@ Easyto Use

[End-fo-End Solution

d
. J—
)

Flexible Delivery

L P EFOee M+ ROV O PIIGD BB

MR | = @I@” Timeline Zoom: 100% ] | © | i) m| ﬁ| Evweuenm ﬁl| ‘| Timeline Shortcuts .
15T PLACE - ROBUSTNESS OF THE ASSESSMENT OUTPUT | Pos: 32430 - Size: 576:223 ‘ On: Step 2 - Off: Step 2 ‘ o0m | i) | & ‘ Qo Member of No Group | @ Style: None

In this case, it is generally because the forecolor of the text is set the same as the canvas color, or the
object below the text object. Here is how to fix this. We simply need to change the forecolor of the text.

e Double-click on the text object.
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.
) Text Window

i)

Variables Exclusions Edit Special Characters
Eomla I BEgEE st @ & &
(S - Border Syl
® Sl [Nane - U—KI
] Buarder Preview: Féz:'i:\;_on
[
)
o -
= Margirc (0 pixels
= Angle: |0 degrees
I~ Outine
™ Read Aloud
¥ Transparent background
V' antialias
IV Create asimage
I~ Instruction text box
™ Automatic scrollbars
[ Display as scrolling credits
[ Enable spell checking as you type
I~ Apply Glossary
~DropCapStple——————————
DHTML Editing HTHL Editing | Canvas Preview | Select Shyle.. |
e Select the Forecolor button in the top toolbar.
& Select Color u
Custom Color Selector: Preset Colors:
AlEEEEEEEEEEEEEE
ANEEEEEEEEEEEEEE ... |
ENENEEEEEEEEEEEE .
T T T T T e
NN
AN,
I N X O o
[ [ ]
Ret [o Hue i FEENNENNNEEEECT
Green |254 Saturation: |255 l_l_l_--..-l_--l_-l_l_l_
- e I i o o[
o 1 o A
Favorite Colors:
Add Tlgis Coltol t.DYOLII I—....................
—l = AEEEEEEEEEEEEEEEEEEEE
Currently Selected Color:
e Select a new color.
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& Select Color

=

Custom Color Selector: Prezet Colors:

ANEEEEEEEEEEEEEN
ANEEEEEEEEEEEEEn
NN EEEEEEEEEEEn
ANEEEEEEEEEEEEEN
NN N v v
ENENEEEEENEN T ..
NN N [ [
EETEENNNENENET ..
ANEEEEEEEEEEEEEn
ANEEEEEN e EEEEn

— 717 | AEEENEEEEEEEEEE.
AR EENEE ™
Red s Hos 17 CTHRERRRRERETREECT S

Green ISD Saluration_l'\}l] l_l_l_--..l_l_.-.l_l_l_l_
e 12 e N i o (|1 o o
Hew [R323265 l—l—l—l—l—l—l—l—l_l_l_l_l_l_l_l_

Favorite Colors:

Add Tlgis Coltol t.DYOLII I—....................
—l = AEEEEEEEEEEEEEEEEEEEE

Currently Selected Color:

Cancel |
Custom |
Current. |

Help |

e Click on OK.
& Text Window =)
Variables Exclusions Edit Special Characters
oA EEEEPUEE SR &G &
= Temt - Border Styl
® - A St [Nane = e
» | -No plugins = [ ]
« | .Deploy offline or _
nj Barder Preview: Coen,
- | online, even email
= dlou
® lessons to users
o9
£ | SCORM 1.2 compliant >~
- Angle: |0 degrees
. ™ Outline
I Read Aloud
¥ Transparent background
¥ antialias
¥ Cieate as image
[ Instruction text box
™ Automatic scrollbars
[ Display as scrolling credits
[¥ Enable spell checking as you type
I~ Apply Glossan v
A ~Drop Cap Sle—————————————
DHTML Editing HTHL Editing | Canvas Preview Select Shyle.. |
e The text reappears. Click on OK again.
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O O s}
® No plugins
@ Deploy offline or online,
even email lessons to
users

® SCORM 1.2 compliant

The text reappears on the canvas again.

Only Some Text Appears to Be Missing.

® No plugins

® Deploy or online,
even email lessons to
users

® SCORM 1.2 compliant

In the example above, you can see a gap between the words Deploy, and or, where another word
should appear. This occurs when text is set to the same color as the are underneath it. To fix this.

e Double click on the text object.
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) Text Window

et

Variables Exclusions Edit Special Characters

DHTML Editing

Somd R0 EE 2e¢R G R &
B [ Tex

j .No plugins '
¢+ | .Deploy or

- | online, even email

= | lessons to users

; .SCORM 1.2 compliant

HTHL Editing ‘ Canvas Preview ‘

Barder Style
S [Nere =
width: [I piels

coor |1

Border Praview:

Options

Margin: [0 pikels
Angle: |0 degiees

[~ Outine
™ Read &loud

[V Tiansparent backaround

¥ dniialias

V¥ Create as image

I Instruction text box

™ dutamatic serollbars

[~ Display as seralling credits

[ Enable spell checking as pou type
[~ Apply Glossary

Drop Cap Style

Select Shle...

Cancel
Help

Preview on
Carvas.

i

Presview as
Read
Aloud

e Select the area in the text window where the text should be. When highlighted, it should be

visible again.

& Text Window

Variables | Exclusions Egit Special Characters

DHTML Editing

X FEFEL EE 2tk &R &
B [ Tex

j .No plugins '
: | . Deploy offlinefor

> | online, even email

- | lessons to users

: .SCORM 1.2 compliant

HTHL Editing ‘ Canvas Preview ‘

Barder Style
S [Nere =
width: [I piels

coor |1

Border Praview:

Options

Margin: [0 pikels
Angle: |0 degiees

[~ Outine
™ Read &loud

[V Tiansparent backaround

¥ dniialias

V¥ Create as image

I Instruction text box

™ dutamatic serollbars

[~ Display as seralling credits

[ Enable spell checking as pou type
[~ Apply Glossary

Drop Cap Style

Select Shle...

Cancel
Help

Preview on
Carvas.

i

Presview as
Read
Aloud

e Select the Colors button from the left-hand side of the toolbar.
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& Select Color M

Custom Color Selector: Prezet Colors:
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e Select a new color.

& Select Color M
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EREEEEEEEE e |
I
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Add Tlgis Coltol t.DYOLII I—....................
aaaaaa AEEEEEEEEEEEEEEEEEEEE

Currently Selected Color:

e Click on OK. It is now fixed.
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Eiwxe

lessons to users\

DHTML Editing

HTHL Editing

.SCORM 1.2 compliant

Canvas Preview

- Options
Margin: [0 pikels

fngle: [0 demrees
T~ Duline

™ Read Aloud

¥ Transparent hackground

V' Artialias

¥ Cieate as image

I~ Instruction text box

™ Automatic scrollbars

[ Display as scrolling credits

[7 Enable spell checking as you type
I Apply Glossary

DopCapStle——————————

Select Shle... |

& Text Window =)
Variables Exclusions Edit Special Characters

soNAFeEFELEE e R 3D %

E Ten - Border Sty

® . = | | s from - | =
+ | .No plugins s [ =]
» | .Deploy offline or e
- | online, even email
= eloud

An Image Looks Really Bad

If an image has come through in really poor quality, follow these steps to replace it.

Open the original PowerPoint presentation, and move to the step where the image is. Enlarge the
presentation to full screen.

KnowledgePresenter

Your complete e-learning

solution.

e Move back to KP, and go to the step where the image should be.

e Select the Insert / Images / Take Quick Screen Shot option.
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& Insert Picture... ﬁ

Insert Picture From:

= Femfle. e

(’ Fram KnowledgePresenter Online Clipart... Cancel

‘g} Fram Clipboard.. Help...
ﬁ Ewtract Frame From Yideo. ..

il

} From Scanner or Camera...

%f Screen Shots [For Software Simulations).

; Microzoft PoveerPoint File..

H Replace Current Image...

r~ Detail

Allaws pou to take a quick screen shot of the current screen or active window, and add/edit a mouse cursor and border.

e The following dialog box appears. When you click on OK, ensure the PowerPoint presentation is
visible.

KnowledgePresenter w7 ﬁ

& When you click on OF, this window, and the KnowledgePresenter
¥ window will be minimized.

You can then press the PriScr key on your keyboard to capture the
current screen / active window.

To cancel, either press Cancel below, or press the Esc key at any stage.

Cancel |

e Whenitis, press the PrtScr key on your keyboard. KP should then come back to the front —if it
does not, you may have to alt-tab back to it.

KnowledgePresenter Page 49



The PowerPoint Importer’s Guide to KnowledgePresenter

KnowledgePresenter

KnowlédgePresenter

Your complete e-learning
solution.

You will see KP has captured the full screen in this dialog box.

KnowlédgePresenter

Your complete e-learning
solution. -

Use the mouse to select the area you want to import. Then select Import. Ensure that No Animation is
selected from the dialog box that appears.
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The image then appears in KP. It will automatically have a drop shadow — this can be removed using the
Objects / Drop Shadow command.

Issues with Master Pages

It is possible that when importing a PowerPoint presentation that selectively uses Master Pages, this
may not be correctly reflected on pages where master items should not have been used. Generally,

however, they will import fine.

If this is the case, again, there is an easy way to solve this. You can simply create, in KP, a background
just for that step.

This involves either importing an image to form the background, or using the drawing tools in the Insert
menu to create a rectangle, for example.

Shootout Award Winner

e 1st Place - Robustness of the Assessment
Qutput
e 3rd Place - Ease of Use

Rectangle 001]

Above, we’ve created a black rectangle that we want to be the background for this slide.
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Once imported, or created, use the Pos or Size button in the toolbar along the bottom of the screen to
show this dialog box:

From this dialog box, select the Make This Object the Background Image for this step option.

Click on OK.

ity Object Size and Position

) |

e

Start Position Start Size

Left: |EE pirels Widtb: 576 pixels
Top: (130 pinels Height: (223 piselz

[v Maintain Aspect B atio

Other Sizing Optionz

Stretch to Match Carvas Size

Set az Percentage of Onginal Size...

[ Make Thiz Object the Background Image far thiz step
[ Show Advanced Settings

OE.

Cancel

Help

ity Object Size and Position

) |

Start Position Start Size

Left: |32 pirels Widtb: 576 pixels
Top: (130 pinels Height: (223 piselz

[v Maintain Aspect B atio

Other Sizing Optionz

Stretch to Match Carvas Size

Set az Percentage of Onginal Size...

[v #ake Thiz Object the Background Image far this stepé
[ Show Advanced Settings

] 4
Cancel

Help

When you return to KP, this object has been stretched to the canvas size, has been moved to the back of

the layers, and has been locked. It may appear something like this:
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Shootout Award Winner

e 1st Place - Robustness of the Assessment
Output

e 3rd Place - Ease of Use

If nothing appears to have changed, you may have to perform one more step. This will depend on the

exact version of KP you have, and whether you had a placeholder in use when importing the
presentation. If it looks like the image below (i.e. nothing has changed, or the rectangle has just

‘disappeared’, then from the Objects list on the left hand side of the screen, select the Object called

Slidemaster.

& KnowledgeP: ter v7 - K led senter (Untitled) =

[S], e Z|

File Edit View Insert Objects Steps Canvas Assessment Addins Tools Help
RdZHEH Q@ Bwdh &F 0L & E-lF-Ged@ 28 & € % B~ Zoom: 10% - | [ Canvasi800x600 @ Auto Nav: No

Hotspot... (74 office... [ Library...

[ Preview... [i8 Bport.. P Voiceover... @ Mulimedia.. 55| Ten.. [ tmage.. [[T] Toble.. (@ Button...
= )

8 = 2@
i Styles | Project
Shoy Al Objects

@) vorsams s ” Shootout Award Winner
g@ No programming requred
ﬂ Mo programming Edit start
‘@ e s @ 1st Place - Robustness of the Assessment
; Output
Al e e 3rd Place - Ease of Use

m PP Image

6 Rectangle 001

‘? Respond to mousedowns
‘@ Shootout Award Winner
m Slidemaster

‘g Use Existing Content 3
‘@ *You defermine exactly ho
a “Y'our complete e-learning

W @ ‘i TimelineZoom: 100% ~ & & FEH & 8§ ¢ o 2 B & Tmeline Shortcuts,
SLIDEMASTER  Pos: 00 - Size: 800x600  On: Step1- Off: Step12 [ &5 Member of Ne Group

Step B ' Step B ' Step 7 ' Step 8 ' Step 9 o Step10 o Step 11 ¢« Step12 Slep13

= Eld o

[ B

v BT A

.
-

+ 0@

F 0 EEY

L7

Above, we’ve selected the object called SlideMaster from the Objects List.

Then select the Move to Bottom command from the top toolbar.
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t Addins lools Help
mH-B- e 2 @B
U2 MoveTo Top
= Move Up One

Imnag

Maowe To Bottom

Mowve Down One

You then have a new background just for this slide.

& KnowledgePresenter v7 - senter (Untitled) oE s
File Edit View Insert Objects Steps Canvas Agsessment Addins Tools Help
NOZH RE Bwd @ 02 « H-Bf|«ea@ PE@& @ $ W- Zom 10% - | [ Canvas800x600 & AutoNav: No
[ Preview... | [i8 Bport.. B Voiceover.. €% Multimedia... | 55| Text.. () tmage.. [[[] Toble.. @) Buton.. | lHowpor. [#4 office.. W Ubrary..
ARG g
=2
[ Shootout Award Winner a
4@ Ho rogrammng requred :
a
ﬂ Mo programming Edit start ‘8
‘ e 1st Place - Robustness of the Assessment :
“/' Optimize video to suit you By
Output N
m PP Image
e 3rd Place - Ease of Use =
e
m PP image ]
-
\3 Rectangle 001
! &
‘/' Respond to mousedowns. _5
‘@ Shootout Award Winner o
>
o
‘ G
‘@' Use Existing Content E3
Y o
‘JI You determing exactly ho e
a Your complete e-learning -
e
Step 5 ' Step B ' Step 7 ' Step 8 ' Step 9 ¢« Step10 o Step11 ¢« Stepl12 . Step13 i
3
W G ‘_@' TimelineZoom: 10% ~ & & @ & 2% ¢ o 2 B & TimelineShorteuts ,
SLIDEMASTER  Pos: 00 - Size: 800x600  On: Stepl- Off: Step12 [ () &5 Member of No Group

Why not import as images?

It is true that it is much easier to edit objects if you import the lesson so that all objects are editable.
But, if the PowerPoint presentation is complete, and it is vital that the lesson looks exactly as it did in
PowerPoint, when importing the presentation, use the Option 2 — Each Slide as an Image when
importing (this is explained near the top of this document).

This ensures that lesson will basically look exactly as it did in PowerPoint.
But you can also apply interaction.

You can also add new objects, such as videos, more text, other images, and much more.

KnowledgePresenter Page 54



The PowerPoint Importer’s Guide to KnowledgePresenter

If you want to display a message when a user clicks on a certain part of a slide, for example, you simply
create a hotspot over that area, and add events to this hotspot. Because the user never sees the
hotspot, it appears to them that they are interacting with the original PowerPoint presentation.

Easy to Use

» No programming required
= Full tutorials, evaluation guide and hands-
on exercises

= Complete range of templates

Some College/Associates Degree

Graduate Degree

Here we’ve imported a PowerPoint presentation as a series of images. Above, we are looking at slide 3. This
is one image, even through it appears to be several. And it is identical to the original PowerPoint
presentation.

Easy to Use

= No programming required
= Full tutorials, evaluation guide and hands-
on exercises

= Complete range of templates

Some College/Associates Degree
- i M

Here we’ve created a hotspot over the image.
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&y Events for Hotspot 001 @
Defing Event for this Object
‘When: |Mouse iz pressed [mousedown) j
Cancel
“wdith: |Nona j Q
Perform This Action |Disp\ay message j Clear
Optional shartcut key that can be used to activate this event: |None j Custom
Meszage
Bowes...
Event Parameters
Mouseovers
Message: aru
"You click on this|image. - Hotspots...
Help
After message is displayed:
Advanced
‘Helum to same step. j Help -
| Creating
CQuestions...

Scoring

I Score this event

We then create a Display Message event over this hotspot (Objects / Event).

@ Untitled - Microsoft Internet Explorer L'J_L'J

Easy to Use

= No programming required
= Full tutorials, evaluation guide and hands-
Oon exercises

= Complete range of templates

]
44 £ "2 4 - I

Here the lesson is, running in a browser (again, exactly as it was in PowerPoint, and exactly as it appeared
on the KP canvas).
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@ Untitled - Microsoft Internet Explorer l"‘i"‘]

No p rogramm inn reniiirad
- Untitled

Full tutoriz and hands-
on exercis

You click on this image

Complete

Some College/Associates Degre

Bachelors Degree

Graduate Degree

The user clicks on the image, and the event (Display Message), is activated. Remember you could add any
number of hotspots, or new objects to this or any step in the lesson.

Hints for creating PowerPoint Presentations that will be imported into

KnowledgePresenter
Sometimes you don’t have the luxury of creating the PowerPoint document from scratch to import into
KnowledgePresenter. But if you do, here are some guidelines that will make importing a much more
successful task.

Different Font Sizes
KP does not allow different font sizes in the same text object (excepting for bullets). So if you need
different font sizes on a slide, in PowerPoint, create headings, footers, main text in separate text objects
for best results.

Multimedia
KP will not import the video, or sound effects from PowerPoint presentations. Imported, and recorded
audio, however, will generally import fine.
KnowledgePresenter has very strong multimedia support, and will be able to import almost all standard
video or audio formats. So you can combine multimedia once the presentation has been imported into
KnowledgePresenter.

Events

KP has a much stronger event model than PowerPoint (basically, when the user does this, the lesson
does that). So save any interactions you want to add for KnowledgePresenter itself. Simple interaction
that you can apply in PowerPoint, such as hyperlinks to external documents, or links to other slides, will
import fine.
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Original Images

Some images suffer when going into PowerPoint, and then into KP. If you have original images (screen
shots are a perfect example), remember that these can be imported directly into KP after the
PowerPoint presentation has been imported. You will get best results this way. But there is no real need
to take this step unless you think the image quality is poor.

Number of Slides

This is more of a philosophical issue, as well as a technical one. If you have too many slides in a
PowerPoint lesson, this will not translate well to an interactive presentation. Ideally, interactive learning
objects should not last more than 10-15 minutes — at most. If you have more than a hundred slides, split
it up into two presentations, or more, and create separate lessons in KnowledgePresenter to import
these presentations into.

This makes you less frustrated importing and editing the lesson, and the user less frustrated, as they are
much more easily able to locate information they require, in shorter time spans.

Sample PowerPoint Presentation

Want to try a sample PowerPoint to see some of the best ways to set them up for use in
KnowledgePresenter? Download http://www.knowledgepresenter.com/samplepp.ppt and give it a try.

Creating Questions and Other Interactions in PowerPoint

We have another white paper — available at
http://www.knowledgepresenter.com/kpuniversity/X/whitepapers/PowerPoint%20Developers%20Guid
e.pdf, that covers how you can use PowerPoint to create interaction.

In this paper, we look at some of the ways you can set up PowerPoint presentations to take advantage
of the power and feature set of KnowledgePresenter directly in PowerPoint, in preparation for import
into KnowledgePresenter.

Alternatively, go to KnowledgePresenter University

(http://www.knowledgepresenter.com/kpuniversity), select the White Papers option, and select the
PowerPoint Developer’s Guide.
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